GENERAL NOTES ON REGISTRATION

Note: Due to the limited size of the conference centre, and higher than expected interest, we are afraid only those who have papers accepted will be able to attend.

The Waiting List & Registration Penalty
The conference centre is limited to an absolute maximum of 100 people, and, consequently, we had to put some people on a waiting list. If you or your co-author won’t be attending, please let us know, so that we can notify people on the waiting list.

To encourage those with acceptances to enrol quickly (so that we can organise the accommodation, which is scarce), there will be a ‘late registration fee’ of 30 Euros. This applies to all registrations received after April 30th. Furthermore, those failing to register by June 1st may lose their position in the conference to allow someone on the waiting list to register.

Accommodation

You can choose to be accommodated in La Cristalera (the workshop site, the default), or stay in one of the village’s two small hotels, 20 minutes walk away. Each option has advantages:

· On-site accommodation: the price includes all meals, provided in the conference centre dining room. No need to leave the centre. Accommodation on-site is mainly in twin rooms with bathroom, although a small number of single and double rooms are available. Rooms will be allocated in order of reception of registration and payment.

· Hotel accommodation: better quality accommodation, but you have to organise meals (breakfast can be had in the hotel, and you can buy meal tickets at La Cristalera, or eat in the bars and restaurants in the village). Disadvantages: higher cost, 20 minute walk to the workshop (we hope to provide a mini-bus to take people in each morning and back each night). You will need to organise off-site accommodation yourself, although we will try to help. Again, rooms are limited, so booking must be done early. Many Madrileños spend the whole summer in the village escaping from the heat of the city, and even book from one year to the next. Contact details and process are provided on the web-site at: http://www.isfla.org/Conferences/Miraflores/index.html

La Cristalera has several options (prices are per person per day, and include all meals. All rooms have an ensuite bathroom): 

	Room Type
	Number
	Cost

	Single room





	6
	€75 per person

	Sharing a room
	· Twin room (2 single beds)
	46 beds
	€62 per person

	
	· Double room 
	3 rooms
	€62 per person

	
	· Suite (double bed, sitting-room area)
	4 rooms
	€80 per person


La Cristalera will not be available for the night before or the night after the workshop (27th or 31st July). If you wish to stay in Miraflores these nights, see hotel information on the website. Note that we will provide a coach from Madrid to the site on the morning of the 28th, and back after lunch on the 31st.

Meals

If you stay on-site, all meals are included in your accommodation fee. If you want the occasional meal in the town, we will try and set up a meal-ticket exchange system to allow those staying on-site to sell their meal tickets to those staying offsite.

Those staying off-site can choose to eat either in the village, or in the workshop site. Costs either way will be about the same for equivalent meals, although it may be more convenient to eat lunch in La Cristalera as this will save a walk into the village (and the days are hot).

The conference “dinner” will be an outside buffet, on the evening of Thursday 29th July. For residents at the centre, the cost is included in the accommodation. For those staying outside, the meal will cost 18 Euros.

Non-Attending Partners

If your partner is with you and not attending the workshop, they do not need to pay the registration fee, or fill in a registration form. Please provide details of their accommodation and/or meal requirements in the space provided.

Registration form for 
Euro-International Systemic Functional Workshop

28-31 July 2004, Miraflores de la Sierra, Madrid, Spain

Personal Details

	Name:
	


	Institution:
	


	Special Dietary needs:
	


(e.g., vegetarian)

	Are you a full-time student? (yes/no):
	


Conference Fee

Early Registration Fee (on or before April 30th): 


100 Euros

Late Registration Fee (after April 30th): 



130 Euros

If your registration form is not received by June 1st, your position in the conference may be given to another presenter.

Certificates of Acceptance

If you need a certificate indicating that your paper has been accepted, please provide your name and postal address below, or email address if an electronic version is acceptable.

	Postal Address:
	


	Email Address:
	


Accommodation & Meals Form

	Name:
	


	
	    I want to stay on-site:



	· Room Type (single, twin, double, suite):
	

	· I will share with:1
	

	· Arrival day (from Wednesday 28th)
	

	· Departure day (up till Sat. 31st)
	


       1 If left blank, you will be assigned randomly with someone of the same sex.

	
	    I want to stay off-site:



Staying off-site, you can eat meals in the village, or on-site. Remember, lunch-time will be quite hot, so walking to the village and back may be uncomfortable.  Costs for meal tickets are:

   
Lunch (3 course meal): 

17.50



Dinner (also 3 course meal, but lighter)
11.50

Conference Dinner

18.00
· I want lunch tickets for La Cristalera:

	
	Wednesday 
	
	Thursday
	
	Friday
	
	Saturday


· I want dinner tickets for La Cristalera:

	
	 Wednesday  
	
	Friday


	· I want a ticket for the conference dinner (yes/no):
	


Non-Attending Partners: If your partner is staying with you and not attending the workshop, please specify:

	· Partner’s Name
	

	· Special Dietary Needs
	


If staying off-site:

· Partner wants lunch tickets for La Cristalera:

	
	Wednesday 
	
	Thursday
	
	Friday
	
	Saturday


· Partner wants dinner tickets for La Cristalera:

	
	Wednesday  
	
	Friday


	· Partner wants ticket for the conference dinner:
	


EISFW04 Payment Form

	Name:
	


Please include accommodation and meals for your non-attending partner also if applicable.

	Registration:
	

	Accommodation in La Cristalera  [ ] nights at [   ] Euros per night
	

	Lunch tickets (if not resident):   [ ] lunches at 17.50 each
	

	Dinner tickets (if not resident)   [ ] dinners at 11.50 each
	

	Conference dinner tickets (if not resident)   [ ] tickets at 18.00 each
	

	TOTAL
	


Payment Method

For those within the EC, please make a bank transfer to our account. Such transfers should now be free within the EC. The IBAN number should be sufficient.

1. Make the Transfer
· You must specify as reference "Systemic Functional Workshop"

· Bank: CAJA Madrid, Universidad Autónoma De Madrid branch

· Account name: "UAM. Cursos y congresos, Facultad de Filosofía y Letras”

· IBAN: ES78 2038 1530 9860 0002 2973 
· SWIFT Code (BIC): CAHMESMMXXX
2. IMPORTANT: Send evidence of the transfer to us at the address given on the next page (or by email if possible). If you do the transfer at a bank, send a photocopy of the receipt. If you do the transaction on the internet, print out the page. If by tele-banking, the transaction should be recorded on your next bank statement. Please send us the details.
3. Please specify in this registration form:

	· Date transfer made

	

	· Name of account sent from
	


For those outside of the EC, you can do a bank transfer as above, or else:

· Send a cheque drawn on a Spanish bank (you will need to purchase such). 
· Cheques must be payable in Euros.
· Please make cheques payable to "UAM. Cursos y congresos, Facultad de Filosofía y Letras";
· Post the cheque together with a copy of this registration form to the address shown on the next page.
Returning the form

Please email or post this form back to the organisers:

· Email: 
eisfw04@isfla.org
· Post:

Rachel Whittaker

Filología Inglesa 
Universidad Autónoma de Madrid 

28049 Madrid 
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